DATA PRIVACY NOTICE

The Parochial Church Council (PCC) of the Ecclesiastical Parish of All Saints,
Evesham

The Parochial Church Council of the Ecclesiastical Parish of All Saints, Evesham (“the PCC”,
“we”, “us” or “our”) takes the protection of personal information seriously.

This Privacy Notice explains what personal information we may collect, why we use it, how we
protect it, who we may share it with and the rights you have in relation to your information.
We process personal information in accordance with the UK General Data Protection
Regulation (“UK GDPR”), the Data Protection Act 2018, the Data (Use and Access) Act 2025, the
Privacy and Electronic Communications Regulations 2003 (“PECR”), where applicable, and

other relevant data protection legislation.

1. Your personal data — what is it?
Personal data relates to a living individual who can be identified from that data. Identification
can be by the information alone or in conjunction with any other information in the data
controller’s possession or likely to come into such possession. The PCC aims to keep personal
information accurate and up to date, to store and destroy it securely, not to collect or retain
excessive information, and to protect personal information against loss, misuse, unauthorised
access and disclosure.

2. Who are we?
The Parochial Church Council of the Ecclesiastical Parish of All Saints, Evesham (Registered
Charity Number: 1142767) is the data controller (contact details below). This means it decides
how your personal data is processed and for what purposes.
Church House
Market Place
Evesham
Worcestershire
WR11 4RW
Telephone: 01386 442213
Email: office@evesham.church
Website: www.evesham.church
All Saints, Evesham is a parish of the Church of England within the Diocese of Worcester.

3. What personal information do we collect?
The information we collect depends on how you are involved with All Saints and what you use
our services for.
This may include:

e your name and contact details.

¢ information about your involvement with All Saints, including attendance, church groups,

ministries and volunteering.

e information about church roles, rotas and PCC or committee membership.

e photographs, videos or audio recordings.

o information relating to baptisms, weddings, banns, funerals and other church services.

¢ information provided through enquiries, pastoral or prayer requests.

e donation and Gift Aid information.



e information about events, bookings or use of our buildings.

e information needed for the church electoral roll.

o safeguarding information, where appropriate.

e information relating to employees, volunteers, contractors and office holders.

e correspondence and any other information you choose to provide.
We will only collect information that is relevant and necessary for the purpose for which we need
it.
Special category information
Some types of personal information are given extra protection under data protection law. As a
church, some information we hold may show or suggest a person's religious beliefs. Where we
need to process special category information, we will make sure that we have the appropriate
legal basis and safeguards required by data protection law.

4. How do we process your personal data?
We use your personal data for the following purposes: -
Worship and church life
e Supporting worship, mission and ministry.
e Organising services, activities and church groups.
e Keepingin touch with members of the congregation and wider church community.
e Providing pastoral care and responding to prayer or pastoral requests.
e Supporting charitable and community activities.
Church administration and governance
¢ Managing the PCC, committees and church administration.
¢ Maintaining church records, the electoral roll and parish registers.
e Communicating with PCC members, officers and others involved in church activities.
e Managing church premises and bookings.
¢ Meeting legal, charity and Church of England requirements.
Volunteers and rotas
e Recruiting and supporting volunteers.
e Organising rotas and allocating duties.
e Recording availability and communicating changes.
e Managing church ministries and teams.
Communications
¢ Sending newsletters and other church communications.
e Providing information about services, events and activities.
e Communicating volunteering, fundraising and community information.
e Responding to enquiries.
Life events
e Administering baptisms, confirmations, weddings, banns, funerals and memorial
services.
e Maintaining the records required by law and the Church of England.
e Communicating with individuals, families and other relevant organisations where
necessary.
Donations and finances
e Processing donations and administering Gift Aid.
¢ Maintaining financial and accounting records.
¢ Meeting charity and tax requirements.
e Communicating with donors where appropriate.
Safeguarding



e Meeting our safeguarding responsibilities.
e Protecting children and adults who may be at risk.
e Managing and recording safeguarding concerns where necessary.

5. Mailing lists and newsletters
If you sign up to an All Saints mailing list, we will use the contact details you provide to send
you newsletters and information about church news, services, events, activities, volunteering,
fundraising and community matters.
Where we need your consent, we will ask for it and you can withdraw your consent or
unsubscribe at any time. Our emails will include an easy way to unsubscribe.
We may also send important administrative or service-related messages where these are
necessary for a booking, activity, volunteering role or other relationship with All Saints.
We will comply with the rules that apply to electronic communications, including the Privacy
and Electronic Communications Regulations (PECR).

6. Our lawful bases
We use different lawful bases depending on why we are using your information. These may
include:
e Consent—where you have given us permission, such as for certain mailing lists,
photographs or publicity.
e Legitimate interests — where using your information is necessary to run and manage the
church, such as organising rotas, volunteers and church activities.
e Legal obligation — where we are required by law to keep or use information, such as for
financial records, Gift Aid, church records or safeguarding.
e Contract—where we need your information to provide a service or fulfil an agreement.
e Vital interests — in exceptional circumstances, where using information is necessary to
protect someone's life or safety.
e Legitimate activities of a religious organisation — where permitted by data protection
law as part of the normal activities of All Saints as a not-for-profit religious organisation.
We will only use your information where we have an appropriate lawful basis to do so.

7. Sharing your personal data
We will treat your personal information as confidential and will only share it where there is a
lawful and appropriate reason to do so.
We may share information with people involved in the work of All Saints where this is necessary
to provide a service, organise church activities or carry out church business. We will only provide
the information that is appropriate for the purpose.
We may also share information with organisations outside All Saints where this is necessary,
required by law or permitted by our lawful basis. This may include the Diocese of Worcester,
statutory bodies, professional advisers, service providers or other organisations involved in
church activities.
We will not sell your personal information.

8. How long do we keep your personal datal?
We retain personal information only for as long as necessary for the purpose for which it was
collected, unless we are required or permitted by law to retain it for longer. We will take

! Details about retention periods can currently be found in the Record Management Guides located on the Church of
England website at: - https://www.churchofengland.org/more/libraries-and-archives/records-management-guides




account of with the guidance set out in the guide “Keep or Bin: Care of Your Parish Records”
which is available from the Church of England website [see footnote for link].

Specifically, we retain electoral roll data while it is still current; gift aid declarations and
associated paperwork for up to 6 years after the calendar year to which they relate; and parish
registers (baptisms, marriages, funerals) permanently in accordance with applicable Church of
England records-management requirements and relevant law. Mailing-list information until you
unsubscribe or it is otherwise no longer required, subject to any limited suppression or record-
keeping needed to respect your preferences.

9. Your rights and your personal data
Unless subject to an exemption under the GDPR, you have the following rights with respect to
your personal data: -

e The right to request a copy of your personal data which the PCC holds about you.

e The right to request that the PCC corrects any personal data if it is found to be
inaccurate or out of date.

e The right to request your personal data is erased where it is no longer necessary for the
PCC to retain such data.

e The right to withdraw your consent to the processing at any time.

e The right to request that the data controller provide the data subject with his/her
personal data and where possible, to transmit that data directly to another data
controller, (known as the right to data portability) (where applicable).

e The right, where there is a dispute in relation to the accuracy or processing of your
personal data, to request a restriction is placed on further processing.

e The right to object to the processing of personal data, (where applicable).

e The right to lodge a complaint with the Information Commissioners Office.

10. Further processing
If we wish to use your personal data for a new purpose, not covered by this Data Protection
Notice, then we will provide you with a new notice explaining this new use prior to
commencing the processing and setting out the relevant purposes and processing conditions.
Where and whenever necessary, we will seek your prior consent to the new processing.

11. Contact Details
To exercise all relevant rights, queries or complaints please in the first instance contact the PCC
Secretary / Parish Administrator at [insert contact details].
You can contact the Information Commissioners Office on 0303 123 1113 or via email
https://ico.org.uk/global/contact-us/email/ or at the Information Commissioner's Office,
Wycliffe House, Water Lane, Wilmslow, Cheshire. SK9 5AF.




